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Event Rental Agreement
	The Tri-State Museum & Visitor Center, an entity of the City of Belle Fourche, and the undersigned “renter” hereby acknowledge and agree that the Tri-State Museum shall rent to the renter the gallery space and amenities for the following event:
Name of Event: 											
Date: 							Time: 						
Name of Renter: 											
Address: 												
Phone Number: 											
Email: 												
***Please note that cash or check is the only form of payment we can accept. Thank you for understanding!


Here is a list of items available. Please mark those you would like to use. 
Linens
       12 white, round              		   __________
        6 white, rectangular                             __________
        3 white, bistro                                      __________
        16 black, round				  __________
        10 black rectangular                            __________
PLEASE NOTE: There is a $30 cleaning fee for linen use. This $30 is in addition to the rental amount. 
Serving Pieces 
	     Various serving utensils		___________
       Punchbowls 				___________
       Tiered trays (2) 				___________	
       17 water pitchers 			___________
         2 lemonade, iced tea dispensers 	___________
       12 coffee carafes 			___________
         1 coffee urn for brewing 		___________
         2 pump pots				___________
Centerpieces 
       8 glass bud vases 			___________
      12 ribbed glass vases 			___________
      24 sets of battery-operated fairy lights ___________
      12 gold number/nameplate holders with bee décor ___________

 
Conditions of Rental Agreement and Cleaning
Maximum occupancy: 155 people.
Renter shall not use nails, stables, tacks, or similar objects to attach items or decorations to the floors or walls; please check with museum staff for decoration advice.
Children must be under parental/guardian supervision.
No smoking or vaping is allowed in the facility.
No pets, except for service animals, are allowed in the facility.
No candles are permitted in the gallery space.
Renter is responsible for cleaning tables, chairs, and kitchen, as well as ensuring all trash is in the garbage at the end of the event. All decorations and personal items must be taken with the renter at the end of the event. The museum is not responsible for any lost or stolen items before, during, and after the event.
Museum staff are always on site and will set up and tear down the chairs and tables, vacuum, take out trash, and wash linens.
All events occurring outside of normal business hours must be concluded by 10:30 P.M.
The renter is NOT allowed to serve alcohol unless they have obtained the correct permit from the City Hall of Belle Fourche (605-892-2494). The renter must be at least 21 years of age and provide proper identification and license at the time of the event.
The renter must provide a certificate of liability insurance through the City of Belle Fourche or provide evidence of their homeowner’s insurance.
REMINDER: There may be exhibits set up in the gallery. Please be careful of these items and exhibits and do not move anything without permission and help from museum staff. Food and drinks are NOT allowed in the museum.






Conditions of Deposit and Cancellation
The deposit will be given prior to the event and is fully refundable after the event has ended and the facility has met the satisfaction of the previous conditions. If excessive cleaning is required or damage has been done to the facility, charges for repairments will be deducted from the deposit. If the cost of repairs exceeds the deposit, the renter will be billed for excess cost.
If the renter needs to cancel the event, they must notify the Tri-State Museum at least 3 days before the event and the price of the event will be fully refunded to the renter. However, if the Tri-State Museum is not notified of cancellation within 3 days of the event, the deposit will be non-refundable.

Conditions Signage 
I have read, understood, and agree to the above rental conditions and do hereby agree to adhere to all rules and regulations included.

Printed Name: 											
Signature: 											
Date: 												


Rental Fees
	
	Meeting
15 guests
	Small Event
15-35 guests
	Large Event
35+ guests
	Price of Package Chosen

	Deposit
	N/A
	$50.00
	$150.00
	

	Tables and Chairs
	$25.00
	$75.00
	N/A
	

	Tables, Chairs, and Kitchen
	$30.00
	$85.00
	N/A
	

	Tables, Chairs, Kitchen, Visual, and Sound System
	$35.00
	$125.00
	$300.00
	

	After Hours Fee
	$15 per hr. for all groups after 5pm 
Time cut-off: 11 pm
	
	
	

	Total Fees
	




***Please make checks payable to Tri-State Museum & Visitor Center


Indemnification and Hold Harmless Agreement
I, 						, hereby agree to indemnify and hold harmless the Tri-State Museum & Visitor Center and the City of Belle Fourche its officers, agents, employees, and volunteers from all losses, expenses, damages, demands, or claims in connection with or arising from any injury, alleged injury, or death to any persons. Furthermore, I indemnify the Tri-State Museum & Visitor Center from damage or alleged damage to personal or real property in connection with the rental agreement.
Furthermore, I agree to defend any suit or action brought against the Tri-State Museum & Visitor Center and the City of Belle Fourche, as well as its officers, agents, employees, or volunteers. I agree to pay all damages, costs, and expenses, including attorney’s fees, in connection with or resulting from said suits or actions.

Printed Name: 											
Signature: 											
Date: 												


Tri-State Museum & Visitor Center Inspection
Comments: 																																																			
After Event Inspection:
		Full deposit return
		Partial deposit return
		No deposit return
Date: 					
Museum Staff Signature: 										
Museum Director Signature: 									
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